


City of Casper
Liquor License Application Checklist
(For New Licenses and Transfers of Ownership and Location)

□
One original application, signed and notarized.  If the applicant is an LLC or Corporation, the application must be signed by two (2) corporate officers
□
For Transfers of Location (Retail Licenses Only) or Transfer of Ownership (Retail, Restaurant, Golf and Resort Licenses) a letter authorizing/allowing application of transfer from current owner  
□
Applicant Contact/Business Form Information complete (upper left hand quadrant of fist page of application)
□
For all applications, check all applicable items in center box of first page of application, including the season, days and hours of operation
□
For new license applications, a copy of the floor plan setting forth the place of sale (dispensing room) on paper no larger than 11” X 17” 

□
Clear and accurate description of dispensing room (Question 1)
□
For leased property, a copy of the valid executed lease that runs through the liquor licensing year (April 1 – March 31).  The lease must contain language permitting the sale of alcohol or malt beverages (questions 2(2)(A) and 2(2)(B))
□
For all applications, questions 1(a),1(b),1(c), 2(1) or 2(2), 2(2)(A) and 2(2)(B), 3, 4(a), 4(b), 4(c), 4(d), 5, 6, 7, 16(a) or 16(b) completed
□ For all applications, all information for each listed person complete for questions 16(a) or 16(b)     
□
For applications for specific licenses:

· For Restaurant or Bar and Grill Licenses, questions 8(a) and 8(b) completed
· For Resort Licenses, questions 9(a), 9(b), and 9(c) completed 
· For Microbrewery and/or Winery Licenses, questions 10 (incorrectly labeled as second #9 on State application form), 11(a) and 11(b) completed
· For Organization and/or Club (Fraternal) Licenses, questions 12(a), 12(b), 12(c) and 12(d) completed
· For Veterans Licenses, questions 13(a), 13(b) and 13(c) completed
· For Social Clubs, questions 14(a) though (i) completed 
· For Golf Clubs, questions 15(a) and 15(b) completed 
□
A Financial Statement indicating condition and stability of the applicant
□
For Restaurant and Bar & Grill Liquor Licenses, copy of the valid food service permit and local health licenses. (If building does not exist, license will be issued upon furnishing of valid food service permit and health licenses.) 

□
For applications for locations not yet built or that will be remodeled for new business, an architect’s drawing or suitable plans of the dispensing room and premises to be licensed attached 

□
A check for the total fees payable to the City of Casper  


(All checks will be deposited and any refund paid to applicant by check) 
□
For application of new Bar & Grill License, the required Supplemental Information 
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