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REQUEST FOR PROPOSALS 
ENGINEERING SERVICES FOR 

FIRE SUPPRESSION AND ALARM SYSTEM REPLACEMENTS 
  FOR THE 

LIFESTEPS CAMPUS BUILDINGS ‘E’ AND ‘C’ 
CASPER, WYOMING 

 
Date: May 24, 2016 

 
Fee proposals are being requested from qualified engineering consultants to furnish design, 

bidding and construction administration services for the Lifesteps Campus Buildings ‘E’ and ‘C’ 
Fire Suppression and Alarm System Replacement Project, Project No. 16-023". 
 

Such proposals will be received by the City of Casper Public Services Department, 
City Engineering Division, 200 North David, Casper, Wyoming, until 5:00 p.m., Local time, 
June 17, 2016. 
 
PROJECT DESCRIPTION. 
 
Buildings ‘E’ and ‘C’ at the City of Casper Lifesteps Campus are both multi-story structures, 
located at 1514 East 12th Street, Casper, Wyoming (See Attachments for Lifesteps Campus Site 
Map).  Building ‘E’ has a total floor area of approximately 19,000 square feet consisting of office, 
housing and daycare spaces.  Building ‘C’ has a total floor area of approximately 11,250 square 
feet consisting of troubled juvenile housing and offices.  This project includes design, bidding and 
construction administration services for the removal and replacement of the piping, sprinkler 
systems, and alarms/smoke detection in both buildings and related work necessary for a complete 
fire protection and suppression system for both buildings that will meet all required codes.   
 
This project is federally funded, and the Department of Housing and Urban Development 
(HUD) and Davis Bacon regulations will be required to be followed (See Attachments for 
Federal Labor Standards Provisions). 

 
As-builts of the fire suppression systems for these buildings are included as attachments to this 
Request for Proposal (RFP).  Please contact Alex Sveda (307 235-8341) at the City of Casper 
Engineering Office, Casper City Hall, 200 North David Street, Casper, WY 82601 for any 
questions regarding the requirements of this RFP.  Please contact Joy Clark (307 235-8219) at the 
City of Casper Community Development Office, Casper City Hall, 200 North David Street, 
Casper, WY 82601, to arrange for a site visit. 
 
SCOPE OF SERVICES 
 
The Consultant shall perform the following services in connection with and respecting the Project. 
Consultant shall understand the purpose of this contract will be to prepare design documents so 
that the project can be publicly bid in accordance with Wyoming State Statutes.   
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A. Design 
 
1. The Consultant shall perform investigations to identify needs and obtain 

information necessary to design each aspect of the project. The Consultant shall 
provide a brief summary report describing viable systems and make 
recommendations.  

 
2. The Consultant shall provide all services for the project necessary to achieve 

complete installations, including structural, mechanical, electrical and related 
work. 

 
3. The Consultant shall prepare bidding and construction documents as necessary, 

including drawings, technical specifications and related items. Documents shall be 
provided for all necessary aspects of the work including structural, mechanical, and 
electrical work including plans, details, equipment schedules and schematics. 
 

4. The Consultant shall provide and submit the documents to the local authorities 
having jurisdiction (AHJ) and correct or clarify the documents based on comments 
received. The AHJ includes, but is not limited to, Local Fire Departments, Casper 
Building Inspection, Casper Community Development and Casper Housing 
Authority. The Consultant shall meet with and communicate with the AHJ to the 
extent necessary to ensure plans and specifications are in compliance with 
applicable codes and NFPA requirements before public advertisement of the 
project.  
 

5. Consultant shall include new “ant-ligature” plumbing and sprinkler fixtures in the 
design.  
 

6. The City of Casper may hire a separate Environmental Consultant to provide a 
study and report of any existing hazardous materials related to all demolition and 
construction of the project.  The Environmental Consultant will provide an 
abatement recommendation to include in the project manual.  Consultant shall 
assist and coordinate with Environmental Consultant in identifying areas of the 
existing building affected by the demolition and construction of the project. 
 

7. It is anticipated that Lifesteps Campus Buildings ‘E’ and ‘C’ will be occupied 
during demolition and construction of the project.  The Consultant shall provide 
recommendations for phasing the demolition and construction of the project so as 
to keep the healthiest/safest allowable occupancy of the building by tenants during 
the project.   

 
8. The Consultant shall prepare a project cost estimate when plans are approximately 

fifty percent (50%) complete, and again two (2) weeks prior to public 
advertisement. 
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B. ComputerAided Drafting Format. 
 

The Consultant shall prepare final drawings on a computer aided drafting format. Digital 
format shall be in AutoCAD and PDF and be compatible with existing City system. 

 
 
C. Project Manual. 
 

1. The Consultant shall prepare a Project Manual to include the following: 
 

a. Technical Specifications. 
 
b. Bid Schedule to accompany City’s Bid Form.  Bid schedule shall include a 

line item for abatement of hazardous materials related to the demolition and 
construction of the project. 

 
c. Edited by the Consultant "front end" documents of the Project Manual 

supplied by the City Engineering Office. Documents supplied will consist 
of Advertisement for Bids, Instruction to Bidders, Performance and 
Payment Bonds, Bid Bond and Form, Agreement between Owner and 
Contractor, General Conditions, Supplementary Conditions and 
HUD/Davis Bacon requirements, hazardous material study/report/ 
abatement recommendation. Consultant shall review these documents and 
insert modifications where necessary.   

 
d.  Drawings.  

 
Consultant shall submit four (4) paper copies of Project Manuals to the City of 
Casper Engineering Office at ninety-five (95%) completion for review with the 
project cost estimate, 2 weeks prior to public advertisement. All Technical 
Specifications, Bid Schedules and “front end” documents shall be 8.5”x11”, and all 
Drawings shall be 11”x17”. 

 
2. The Consultant shall affix his professional engineer's stamp, date, and signature to 

the front cover of the project manual and in accordance with Wyoming State 
Registration Statutes. 

 
D. Subconsultants. 
 

1. The Consultant shall be responsible to procure any necessary sub-consultant to 
complete the work.  

 
2. The City and Consultant shall mutually approve, in writing, the use of any 

subconsultants that the Consultant desires to use. 
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3. The Consultant shall be responsible for the administration, management, 
procurement, and payment of services provided by subconsultant(s). 

 
E. Advertising and Bidding Phase. 
 

1. The Consultant shall utilize and maintain project information with City of Casper’s 
QuestCDN website for the following: advertisement, distributing addenda and 
bidding information to planholders, uploading project documents including all 
plans and specifications, and distributing bid tabulations to planholders. 

 
2. The Consultant shall arrange for and conduct a prebid conference ten (10) days 

prior to the bid opening. The Consultant shall take minutes of the meeting and 
distribute them through QuestCDN. 

 
3. The Consultant shall assist the City in opening, tabulating, and evaluating bids.  

Consultant shall assist in evaluating if all HUD/Davis Bacon requirements have 
been met by bids submitted. 

 
4. The Consultant shall provide a written opinion to the City showing their 

recommendations for awarding the bid. 
 
5. The Consultant shall provide the City Engineering Office a copy of final drawings 

in AutoCAD and PDF format. The Consultant shall provide the City Engineering 
Office a copy of the final contract specifications in Microsoft Word format. 

 
F. Construction Phase:   
  

1. The Consultant shall conduct a pre-construction meeting with the Contractor at the 
jobsite to review each work item, construction quality control, and phasing of the 
work. 

 
2. The Consultant shall review shop drawings and material sample submittals for 

conformance with the intent of the design documents. 
 
3. The Consultant shall make visits to the job-site at intervals appropriate to the 

various stages of construction to observe the progress and quality of the 
contractor’s work. 

 
4. Consultant shall provide for, and retain, a sub-consultant for material testing as 

specified in the Contract Documents. 
 

5. The Consultant shall attend progress meetings. 
 
6. The Consultant shall issue necessary interpretations and clarifications of the 

contract documents and assist in the resolution of problems or conflicts due to 
unforeseen latent conditions. 
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7. The Consultant shall review contractor pay requests and advise City accordingly. 
 
8. The Consultant shall prepare all reports required by the HUD Grant. 

 
9. Contractor(s)' Completion Documents.  Consultant shall receive and review tests 

and approvals which are to be assembled by Contractor(s) in accordance with the 
Contract Documents (but such review will only be to determine that their content 
complies with the requirements of, and in the case of tests and approvals the results 
certified indicate compliance with, the Contract Documents), and shall transmit 
them to Owner with written comments. 

  
10. Walk-Through.  Consultant shall conduct a walk-through with the City to 

determine if the Work is Substantially Complete and a final walk-through to 
determine if the completed work is acceptable so that Consultant may recommend, 
in writing, final payment to Contractor(s) and may give written notice to Owner 
and the Contractor(s) that the Work is acceptable. 

 
11. The Consultant shall prepare a punchlist near project completion and conduct a 

final project review of punchlist items addressed by the contractor in conjunction 
with Walk-Through. 

     
12. Record Drawings.  Consultant shall provide the Owner one (1) set of electronic 

drawings showing those changes made during the construction process, based on 
the marked-up prints, drawings, and other data furnished by Contractors to 
Consultant and which Consultant considers significant.  Consultant shall also 
maintain a regularly updated set of "as-constructed" blueprints indicating 
Consultant(s)’ observations of "as-constructed" Work performed by the 
Contractor(s).  Within thirty (30) days of Substantial Completion, Consultant 
shall submit one (1) reproducible set of 11"x 17" record drawings to Owner.  
Consultant shall also provide to Owner a copy of record drawings in PDF and 
Autocad (in conformance with City of Casper and United States National CAD 
Standards). format compatible with the Owners system, labeled as "Record 
Drawings - Lifesteps Campus Buildings ‘E’ and ‘C’ Fire Suppression and Alarm 
System Replacement Project, Project No. 16-023". 

 
12. Warranty Period Inspections.  Consultant shall perform warranty period 

inspections for completed construction, during a one (1) year period after Final 
Completion of the construction phase.  Warranty inspections shall include, but not 
be limited to, assisting Owner in addressing complaints concerning construction 
deficiencies during the warranty period, attending an on-site project inspection 
walk-through of the project and preparing a listing of noted construction 
deficiencies at approximately eleven (11) months after the Final Completion date 
for construction, and follow-up. 

 
13. Change Orders.  Consultant shall evaluate and make recommendations for all 
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requests for change orders during the construction of the Work.  Consultant shall 
prepare and submit construction change orders along with all necessary 
documentation to the Owner for approval. 

 
FEE 
 
In submitting a proposal for this project, the consultant shall prepare and enclose In A Separate 
Sealed Envelope a detailed fee schedule with an upset (not to exceed) amount for the services as 
covered by the Scope of Services in this RFP. The fee schedule shall be broken out with a separate 
fee for services through Advertising and Bidding Phase and a separate fee for Construction 
services. Selection of a Consultant to provide services for this RFP shall be based on professional 
qualifications based criteria; however, the Consultant's fee schedule will also be considered as an 
additional qualification in the selection process. 
 
The fee shall be based on estimated time and material, including hourly rates for technical 
personnel, with an upset (not to exceed) amount. If at any time during the term of this contract 
appears that the upset amount will be exceeded, the Consultant shall immediately notify the City 
and provide a complete statement justifying the anticipated change in the contract fee. An 
amendment authorizing any increased fee can only be approved by the City Council. The 
amendment must be approved before the commencement of any additional work. A change in the 
scope of work will be the only justification for a change in the contract fee. 
 
The Consultant shall be responsible and responsive to the City in its requests and requirements 
within the scope of this proposal. 
 
The Consultant shall be registered at www.sam.gov in order to be paid with federal funds. 
 
TIMETABLE 
 
Following is the tentative timetable for this RFP: 
 

1. Proposal Due      June 17, 2016 
2. Consultant Interview     June 22, 2016 
3. Selection of Consultant by City Council  July 19, 2016 
4. Completion of Design Services     

through Final Bidding Documents   September 2, 2016 
5.     End of Construction Services     March 2, 2017 

 
The submittal of a proposal will be an indication that the Consultant has no problem in keeping this 
schedule. 
 
 
MEETINGS 
 
The Consultant shall attend any special meeting with City staff, relating to the performance of this 
contract, and shall provide the City with monthly written progress reports, accompanying partial 
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payment requests. Progress reports shall include personnel utilization and associated time applied 
to the project, in addition to an itemization of expenses. 
 
CONTRACT 
 
The Consultant will be required to sign a contract with the City relating to the work to be 
performed. Such contract shall include, but not necessarily be limited to, the following articles: 
method of compensation, time of performance, subcontracts, duties of the consultant, termination 
of the contract, ownership of material, changes, EEO, ADA, submission of material, and 
obligations of the City. 
 
SELECTION. 
 
The selection of the consulting firm will be based upon project team qualifications, team 
management/organization, ability of firm to recognize design opportunities in the project, 
demonstrated design experience, willingness to meet time requirements, community involvement 
of the firm. A minimum of three (3) firms will be interviewed by the City staff on the basis of the 
proposal submittals. Upon completion of these interviews, one firm will be selected on the basis of 
their qualifications and fee. 
 
The procedure for considering the priced proposal will be that a minimum of three (3) firms will be 
chosen based on the above qualifications-based criteria, excluding consideration of the fee 
proposal. Upon selection of the firms, the fee proposals for these firms shall be opened and 
analyzed by the City. The City will prepare a written summary of the price proposals to be 
distributed to the Selection Committee prior to the Consultant interviews. Price proposals for 
Consultants not short-listed shall be returned unopened to the Consultant. No prospective proposer 
shall withdraw his proposal for a period of sixty (60) days after the deadline for proposal 
submittals. 
In making a proposal, the Consultant hereby certifies that he has reviewed this RFP and is familiar 
with all conditions contained therein. 
 
GENERAL. 
 
A. Additional Information. 
 

In addition to the items addressed in the Scope of Services, the following information 
relating to the consultant's qualifications is required. The Consultant shall submit five (5) 
copies of the non-priced technical proposal. 

 
1. The consulting firm's name, address, and telephone number. 

 
2. Types of services which your firm is qualified to provide. 

 
3. Names of key personnel, the experience of each available for this project. 

 
4. Names and addresses of outside consultants or associates which will be retained for 
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assistance. 
 

5. Number and type of current projects for which the firm is principal engineer. 
 

6. Recent list of completed projects most similar to this project, including key 
contacts and references, approximate budget, and other pertinent information. 

 
One (1) Fee proposal with upset (not to exceed) amount in a separate sealed envelope shall 
be submitted with the set of five (5) non-priced technical proposals. The envelope 
containing the price proposal shall be labeled "LIFESTEPS CAMPUS BUILDINGS ‘E’      
AND ‘C’ FIRE SUPPRESSION AND ALARM SYSTEM REPLACEMENT PROJECT- 
PRICE PROPOSAL." The price proposal shall be signed by an authorized representative 
of the Consultant offering the proposal. 

 
B. Addendum or Supplement to Request for Proposal. 
 

In the event that it becomes necessary to revise any of this Request for Proposal (RFP), an 
Addendum to this RFP will be provided to each Consultant. The City reserves the right to 
change submission date(s) for any reason, including an Addendum or Supplement to the 
RFP. 
 

C. Late Proposals. 
 

Late proposals will not be accepted. It is the responsibility of the Consultant to insure that 
the proposal arrives prior to 5:00 p.m., Local Time, Tuesday, June 17, 2016. 

 
D. Rejection of Proposals. 
 

The City reserves the right to reject any or all submissions, and to waive informalities and 
minor irregularities in submissions received, and to accept any portion of a proposal or all 
items if deemed in the best interest of the City. 
 

E. Response Material Ownership. 
 

All material submitted regarding this RFP becomes the property of the City and will only 
be returned to the Consultant at the City’s option. Responses may be reviewed by any 
person after the final selection has been made. The City has the right to use any or all ideas 
presented in reply to this request. Disqualification of a Consultant does not eliminate this 
right. 

 
F. Incurring Costs. 
 

The City is not liable for any costs incurred by the Consultant prior to issuance of an 
agreement, contract, or purchase order. 
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G. Acceptance of Proposal Content. 
 

The contents of the proposal of the successful Consultant may become contractual 
obligations if the City wishes to execute a contract based on the submitted proposal. Failure 
of the successful Consultant to accept these obligations in a purchase agreement, purchase 
order, contract, or similar instrument may result in cancellation of the award, and such 
Consultant may be removed from future solicitations. 

 
H. Reference Checks. 
 

The City reserves the right to contact any reference or any client listed in the documents for 
information which may be helpful to the City in evaluating the Consultant's performance 
on previous assignments. 
 

I.  Attachments. 
 
 Below are attached references. For additional information such as existing fire suppression 
 system hydraulic design information and examples of City of Casper Standard Professional 
 Services Agreements, please contact Alex Sveda (307 235-8341) at the City of Casper 
 Engineering Office, Casper City Hall, 200 North David Street, Casper, WY 82601. 

 
• Lifesteps Campus Site Map  
• Building ‘C’ Drawing FP1 (1997) 
• Building ‘E’ Drawing FP1 (1997)  
• Building ‘E’ Drawing FP2 (1997) 
• Building ‘E’ Drawing FP1 (2010)  
  Building ‘E’ Drawing FP2 (2010) 
• Building ‘C’ Inspection Report 
• Building ‘E’ Inspection Report 
• Federal Labor Standards Provisions 
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Applicabil ity 

The Project or  Program to which the construct ion work 
covered by this contract pertains is being assisted by the 
United States of America and the fol lowing Federal  Labor 
Standards Provisions are included in this Contract 
pursuant to the provisions appl icable to such Federal  
assistance. 

A.  1.  (i )  Minimum Wages.  All laborers and mechanics 
employed or working upon the site of the work, wi l l  be paid 
uncondit ional ly and not less often than once a week, and 
without subsequent deduct ion or rebate on any account 
(except such payrol l  deduct ions as are permit ted by 
regulat ions issued by the Secretary of Labor under the 
Copeland Act (29 CFR Part  3),  the fu l l  amount of wages 
and bona f ide fr inge benefi ts (or cash equivalents thereof)  
due at t ime of payment computed at rates not less than 
those contained in the wage determinat ion of the 
Secretary of Labor which is attached hereto and made a 
part  hereof,  regardless of any contractual relat ionship 
which may be al leged to exist  between the contractor and 
such laborers and mechanics.  Contribut ions made or 
costs reasonably ant ic ipated for bona f ide fr inge benef i ts 
under Sect ion l(b)(2) of the Davis-Bacon Act on behalf  of  
laborers or mechanics are considered wages paid to such 
laborers or mechanics, subject to the provisions of 29 CFR 
5.5(a)(1)(iv);  also, regular contribut ions made or costs 
incurred for more than a weekly period (but not less often 
than quarterly) under plans, funds, or programs, which 
cover the part icular weekly period, are deemed to be 
construct ively made or incurred during such weekly period. 

Such laborers and mechanics shal l  be paid the appropriate 
wage rate and fr inge benefi ts on the wage determinat ion 
for the classif icat ion of work actual ly performed, without 
regard to ski l l ,  except as provided in 29 CFR 5.5(a)(4).   
Laborers or mechanics performing work in more than one 
classif icat ion may be compensated at the rate specif ied for 
each classif icat ion for the t ime actual ly worked therein: 
Provided, That the employer’s payrol l  records accurately 
set forth the t ime spent in each classif icat ion in which 
work is performed.  The wage determinat ion (including any 
addit ional c lassif icat ion and wage rates conformed under 
29 CFR 5.5(a)(1)(i i ) and the Davis-Bacon poster (WH-
1321) shal l  be posted at al l  t imes by the contractor and i ts 
subcontractors at the site of the work in a prominent and 
accessible, place where i t  can be easi ly seen by the 
workers. 

(i i )  (a) Any class of laborers or mechanics which is not 
l isted in the wage determinat ion and which is to be 
employed under the contract shal l  be classif ied in 
conformance with the wage determinat ion.  HUD shal l  
approve an addit ional c lassif icat ion and wage rate and 
fr inge benefi ts therefor only when the fol lowing cri ter ia 
have been met: 

(1)   The work to be performed by the classif icat ion 
requested is not performed by a classif icat ion in the wage 
determinat ion; and 

(2)  The classif icat ion is  ut i l ized in the area by the 
construct ion industry;  and 

(3)  The proposed wage rate, including any bona f ide 
fr inge benefi ts,  bears a reasonable relat ionship to the 
wage rates contained in the wage determinat ion.  

(b)  I f  the contractor and the laborers and mechanics to be 
employed in the classif icat ion (i f  known), or their  
representat ives, and HUD or i ts designee agree on the 
classif icat ion and wage rate (including the amount 
designated for fr inge benefi ts where appropriate),  a report  
of the act ion taken shal l  be sent by HUD or i ts designee to 
the Administrator of the Wage and Hour Divis ion,  
Employment Standards Administrat ion, U.S. Department of 
Labor, Washington, D.C.  20210.  The Administrator,  or an 
authorized representat ive, wi l l  approve, modify,  or  
disapprove every addit ional  c lassif icat ion act ion within 30 
days of receipt and so advise HUD or i ts designee or wi l l  
not i fy HUD or i ts designee within the 30-day period that 
addit ional t ime is necessary. (Approved by the Off ice of 
Management and Budget under OMB control number 1215-
0140.)  

(c)  In the event the contractor,  the laborers or mechanics 
to be employed in the classif icat ion or their  
representat ives, and HUD or i ts designee do not agree on 
the proposed classif icat ion and wage rate (including the 
amount designated for f r inge benefi ts,  where appropriate),  
HUD or i ts designee shal l  refer the quest ions, including 
the views of al l  interested part ies and the recommendation 
of HUD or i ts designee, to the Administrator for  
determinat ion.  The Administrator,  or an authorized 
representat ive, wi l l  issue a determinat ion within 30 days of  
receipt and so advise HUD or i ts designee or wi l l  not i fy 
HUD or i ts designee within the 30-day period that 
addit ional t ime is necessary. (Approved by the Off ice of 
Management and Budget under OMB Control Number 
1215-0140.)  

(d)  The wage rate (including fr inge benefi ts where 
appropriate) determined pursuant to subparagraphs 
(1)(i i ) (b) or (c) of this paragraph, shal l  be paid to al l  
workers performing work in the classif icat ion under th is 
contract from the f irst  day on which work is performed in 
the classif icat ion.  

(i i i )   Whenever the minimum wage rate prescribed in the 
contract for  a class of  laborers or mechanics includes a 
fr inge benefi t  which is not expressed as an hourly rate, the 
contractor shal l  ei ther pay the benefi t  as stated in the 
wage determinat ion or shal l  pay another bona f ide fr inge 
benefi t  or an hourly cash equivalent thereof.  

(iv)  I f  the contractor does not make payments to a trustee 
or other third person, the contractor may consider as part  
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of the wages of any laborer or mechanic the amount of any 
costs reasonably ant ic ipated in providing bona f ide fr inge 
benefi ts under a plan or program, Provided, That the 
Secretary of Labor has found, upon the writ ten request of 
the contractor,  that the appl icable standards of the Davis-
Bacon Act have been met.  The Secretary of Labor may 
require the contractor to set aside in a separate account 
assets for the meeting of obl igat ions under the plan or 
program. (Approved by the Off ice of Management and 
Budget under OMB Control Number 1215-0140.)  

2.  Withholding.  HUD or i ts designee shal l  upon i ts own 
act ion or upon writ ten request of an authorized 
representat ive of the Department of Labor withhold or 
cause to be withheld from the contractor under this 
contract or any other Federal contract with the same prime 
contractor,  or any other Federal ly-assisted contract 
subject to Davis-Bacon prevai l ing wage requirements, 
which is held by the same prime contractor so much of the 
accrued payments or advances as may be considered 
necessary to pay laborers and mechanics, including 
apprent ices, trainees and helpers, employed by the 
contractor or any subcontractor the ful l  amount of wages 
required by the contract In the event of fai lure to pay any 
laborer or mechanic, including any apprent ice, trainee or 
helper,  employed or working on the site of the work, al l  or 
part  of the wages required by the contract,  HUD or i ts 
designee may, after wr i t ten not ice to the contractor,  
sponsor, appl icant,  or owner, take such act ion as may be 
necessary to cause the suspension of any further 
payment,  advance, or guarantee of funds unt i l  such 
violat ions have ceased.  HUD or i ts designee may, after 
wri t ten not ice to the contractor,  disburse such amounts 
withheld for and on account of the contractor or 
subcontractor to the respect ive employees to whom they 
are due.  The Comptrol ler General shal l  make such 
disbursements in the case of direct Davis-Bacon Act 
contracts. 

3.  (i)  Payrolls and basic records.  Payrol ls and basic 
records relat ing thereto shal l  be maintained by the 
contractor during the course of the work preserved for a 
period of three years thereafter for al l  laborers and 
mechanics working at the si te of the work.  Such records 
shal l  contain the name, address, and social secur i ty 
number of each such worker,  his or her correct 
c lassif icat ion, hourly rates of wages paid (including rates 
of contribut ions or costs ant ic ipated for bona f ide fr inge 
benefi ts or cash equivalents  thereof of the types described 
in Sect ion l (b)(2)(B) of the Davis-bacon Act),  dai ly and 
weekly number of hours worked, deduct ions made and 
actual wages paid.  Whenever the Secretary of Labor has 
found under 29 CFR 5.5 (a)(1)(iv) that the wages of any 
laborer or mechanic include the amount of any costs 
reasonably ant ic ipated in providing benefi ts under a plan 
or program described in Sect ion l(b)(2)(B) of the Davis-
Bacon Act,  the contractor shal l  maintain records which 
show that the commitment to provide such benefi ts is 
enforceable, that the plan or program is f inancial ly 
responsible, and that the plan or program has been 

communicated in writ ing to the laborers or mechanics 
affected, and records which show the costs ant ic ipated or 
the actual cost incurred in providing such benefi ts.  
Contractors employing apprent ices or trainees under 
approved programs shal l  maintain wr it ten evidence of the 
registrat ion of  apprent iceship programs and cert i f icat ion of  
trainee programs, the registrat ion of the apprent ices and 
trainees, and the rat ios and wage rates prescribed in the 
appl icable programs. (Approved by the Off ice of 
Management and Budget under OMB Control Numbers 
1215-0140 and 1215-0017.)  

(i i )  (a)  The contractor shal l  submit weekly for  each week 
in which any contract work is performed a copy of al l  
payrol ls to HUD or i ts designee i f  the agency is a party to 
the contract,  but i f  the agency is not such a party,  the 
contractor wi l l  submit the payrol ls to the appl icant 
sponsor, or owner,  as the case may be,  for  transmission to 
HUD or i ts designee.  The payrol ls submitted shal l  set out 
accurately and completely al l  of  the information required 
to be maintained under 29 CFR 5.5(a)(3)(i) except that ful l  
social securi ty numbers and home addresses shal l  not be 
included on weekly transmittals.   Instead the payrol ls shal l  
only need to include an individual ly ident i fying number for  
each employee (e.g.,  the last four digits of the employee’s 
social securi ty number).   The required weekly payrol l  
information may be submitted in any form desired. 
Optional  Form WH-347 is avai lable for th is purpose from 
the Wage and Hour Divis ion Web site at 
http:/ /www.dol.gov/esa/whd/forms/wh347instr.htm or i ts 
successor site.   The prime contractor is responsible for  
the submission of copies of payrol ls by al l  subcontractors.  
Contractors and subcontractors shal l  maintain the ful l  
social securi ty number and current address of each 
covered worker,  and shal l  provide them upon request to 
HUD or i ts designee i f  the agency is a party to the 
contract,  but i f  the agency is not such a party,  the 
contractor wi l l  submit the payrol ls to the appl icant 
sponsor, or owner,  as the case may be,  for  transmission to 
HUD or i ts designee, the contractor,  or the Wage and Hour 
Divis ion of the Department of Labor for  purposes of an 
invest igat ion or audit  of  compliance with prevai l ing wage 
requirements.  I t is not a violat ion of this subparagraph for 
a prime contractor to require a subcontractor to provide 
addresses and social securi ty numbers to the prime 
contractor for i ts own records, without weekly submission 
to HUD or i ts designee.  (Approved by the Off ice of 
Management and Budget under OMB Control Number 
1215-0149.)   

(b)  Each payrol l  submitted shal l  be accompanied by a 
“Statement of Compliance,”  s igned by the contractor or 
subcontractor or his or her agent who pays or supervises 
the payment of the persons employed under the contract 
and shal l  cert i fy the fol lowing: 

(1)   That the payrol l  for the payrol l  period contains the 
information required to be provided under 29 CFR 5.5 
(a)(3)(i i ),  the appropriate information is being maintained 
under 29 CFR 5.5(a)(3)(i),  and that such information is 
correct and complete; 

http://www.dol.gov/esa/whd/forms/wh347instr.htm�
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(2)  That each laborer or mechanic (including each helper,  
apprent ice, and trainee) employed on the contract during 
the payrol l  period has been paid the ful l  weekly wages 
earned, without rebate, either di rect ly or indi rect ly,  and 
that no deduct ions have been made either di rect ly or 
indirect ly from the ful l  wages earned, other than 
permissible deduct ions as set forth in 29 CFR Part 3;  

(3)  That each laborer or mechanic has been paid not less 
than the appl icable wage rates and fr inge benefi ts or cash 
equivalents for the classif icat ion of work performed, as 
specif ied in the appl icable wage determinat ion 
incorporated into the contract. 

(c)  The weekly submission of a properly executed 
cert i f icat ion set forth on the reverse side of Optional Form 
WH-347 shal l  sat isfy the requirement for submission of the 
“Statement of Compliance” required by subparagraph 
A.3.(i i )(b).  

(d)  The fals i f icat ion of any of the above cert i f icat ions may 
subject the contractor or subcontractor to civi l  or c riminal  
prosecut ion under Sect ion 1001 of Tit le 18 and Sect ion 
231 of Tit le 31 of the United States Code. 

(i i i )  The contractor or subcontractor shal l  make the 
records required under subparagraph A.3.(i) avai lable for 
inspect ion, copying, or transcript ion by authorized 
representat ives of HUD or i ts designee or the Department 
of Labor, and shal l  permit such representat ives to 
interview employees during working hours on the job.   I f 
the contractor or subcontractor fai ls to submit the required 
records or to make them avai lable, HUD or i ts designee 
may, after wri t ten not ice to the contractor,  sponsor, 
appl icant or owner, take such act ion as may be necessary 
to cause the suspension of any further payment,  advance, 
or guarantee of funds.  Furthermore, fai lure to submit the 
required records upon request or to make such records 
avai lable may be grounds for debarment act ion pursuant to 
29 CFR 5.12.  

4.  Apprentices and Trainees.   

(i )  Apprentices.  Apprent ices wil l  be permit ted to work at 
less than the predetermined rate for the work they 
performed when they are employed pursuant to and 
individual ly registered in a bona f ide apprent iceship 
program registered with the U.S. Department of Labor, 
Employment and Training Administrat ion, Off ice of  
Apprent iceship Training, Employer and Labor Services, or  
with a State Apprent iceship Agency recognized by the 
Off ice, or i f  a person is employed in his or her f i rst  90 
days of probat ionary employment as an apprent ice in such 
an apprent iceship program, who is not individual ly 
registered in the program, but who has been cert i f ied by 
the Off ice of Apprent iceship Training, Employer and Labor 
Services or a State Apprent iceship Agency (where 
appropriate) to be el igible for probat ionary employment as 
an apprent ice.  The al lowable rat io of apprent ices to 
journeymen on the job site in any craft  c lassif icat ion shal l  
not be greater than the rat io permit ted to the contractor as 
to the ent ire work force under the registered program.  Any 
worker l isted on a payrol l  at  an apprent ice wage rate, who 

is not registered or otherwise employed as stated above,  
shal l  be paid not less than the appl icable wage rate on the 
wage determinat ion for the classif icat ion of work actual ly 
performed.  In addit ion, any apprent ice performing work on 
the job site in excess of the rat io permit ted under the 
registered program shal l  be paid not less than the 
appl icable wage rate on the wage determinat ion for the 
work actual ly performed.  Where a contractor is performing 
construct ion on a project in a local i ty other than that  in 
which i ts program is registered, the rat ios and wage rates 
(expressed in percentages of the journeyman’s hourly 
rate) specif ied in the contractor’s or subcontractor’s 
registered program shal l  be observed.  Every apprent ice 
must be paid at not less than the rate specif ied in the 
registered program for the apprent ice’s level of progress, 
expressed as a percentage of the journeymen hourly rate 
specif ied in the appl icable wage determinat ion.  
Apprent ices shal l  be paid fr inge benefi ts in accordance 
with the provisions of the apprent iceship program.  I f the 
apprent iceship program does not specify fr inge benefi ts, 
apprent ices must be paid the ful l  amount of f r inge benefi ts 
l isted on the wage determinat ion for the appl icable 
classif icat ion.  I f  the Administrator determines that a 
dif ferent pract ice prevai ls for the appl icable apprent ice 
classif icat ion, fr inges shal l  be paid in accordance with that 
determinat ion.  In the event the Off ice of Apprent iceship 
Training, Employer and Labor Services, or a State 
Apprent iceship Agency recognized by the Off ice, 
withdraws approval of an apprent iceship program, the 
contractor wi l l  no longer be permit ted to ut i l ize 
apprent ices at less than the appl icable predetermined rate 
for the work performed unt i l  an acceptable program is 
approved.  

(i i )  Trainees.  Except as provided in 29 CFR 5.16,  
trainees wil l  not be permitted to work at less than the 
predetermined rate for  the work performed unless they are 
employed pursuant ‘ , to and individual ly registered in a 
program which has received prior approval,  evidenced by 
formal cert i f icat ion by the U.S. Department of Labor, 
Employment and Training Administrat ion.  The rat io of 
t rainees to journeymen on the job site shal l  not be greater 
than permit ted under the plan approved by the 
Employment and Training Administrat ion.  Every trainee 
must be paid at not less than the rate specif ied in the 
approved program for the trainee’s level of progress, 
expressed as a percentage of the journeyman hourly rate 
specif ied in the appl icable wage determinat ion.  Trainees 
shal l  be paid fr inge benefi ts in accordance with the 
provisions of the trainee program.  I f the trainee program 
does not mention fr inge benefi ts,  t rainees shal l  be paid 
the ful l  amount of f r inge benefi ts l isted on the wage 
determinat ion unless the Administrator of the Wage and 
Hour Divis ion determines that there is an apprent iceship 
program associated with the corresponding journeyman 
wage rate on the wage determinat ion which provides for 
less than ful l  f r inge benefi ts for apprent ices.  Any 
employee l isted on the payrol l  at  a trainee rate who is not 
registered and part ic ipat ing in a training plan approved by 
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the Employment and Training Administrat ion shal l  be paid 
not less than the appl icable wage rate on the wage 
determinat ion for  the work actual ly performed.  In addit ion, 
any trainee performing work on the job site in excess of 
the rat io permit ted under the registered program shal l  be 
paid not less than the appl icable wage rate on the wage 
determinat ion for the work actual ly performed.  In the 
event the Employment and Training Administrat ion 
withdraws approval of a tra ining program, the contractor 
wi l l  no longer be permit ted to ut i l ize trainees at less than 
the appl icable predetermined rate for the work performed 
unt i l  an acceptable program is approved.  

(i i i )  Equal employment opportunity.  The ut i l izat ion of 
apprent ices, trainees and journeymen under 29 CFR Part 5 
shal l  be in conformity with the equal employment 
opportunity requirements of Execut ive Order 11246, as 
amended, and 29 CFR Part 30. 

5.  Compliance with Copeland Act requirements.  The 
contractor shal l  comply with the requirements of 29 CFR 
Part 3 which are incorporated by reference in this contract 

6.  Subcontracts.  The contractor or subcontractor wi l l  
insert  in any subcontracts the clauses contained in 
subparagraphs 1 through 11 in th is paragraph A and such 
other clauses as HUD or i ts designee may by appropr iate 
instruct ions require, and a copy of the appl icable 
prevai l ing wage decision, and also a clause requiring the 
subcontractors to include these clauses in any lower t ier  
subcontracts.  The prime contractor shal l  be responsible 
for the compliance by any subcontractor or lower t ier  
subcontractor with al l  the contract c lauses in this 
paragraph.  

7.  Contract termination; debarment.  A breach of the 
contract c lauses in 29 CFR 5.5 may be  grounds for 
terminat ion of the contract and for debarment  as a 
contractor and a subcontractor as provided in 29 CFR 
5.12.  

8.  Compliance with Davis-Bacon and Related Act Requirements.  
All rul ings and interpretat ions of the Davis-Bacon and 
Related Acts contained in 29 CFR Parts 1, 3, and 5 are 
herein incorporated by reference in this contract 

9.  Disputes concerning labor standards.  Disputes 
aris ing out of the labor standards provisions of this 
contract shal l  not be subject to the general disputes 
clause of this contract.   Such disputes shal l  be resolved in 
accordance with the procedures of the Department of 
Labor set forth in 29 CFR Parts 5, 6, and 7. Disputes 
within the meaning of this c lause include disputes between 
the contractor (or any of i ts subcontractors) and HUD or 
i ts designee, the U.S. Department of Labor, or the 
employees or their representat ives. 

10.  (i)  Certification of Eligibil ity.  By entering into th is 
contract the contractor cert i f ies that neither i t  (nor he or 
she) nor any person or f i rm who has an interest in the 
contractor’s f i rm is a person or f i rm inel igible to be 
awarded Government contracts by virtue of Sect ion 3(a) of 
the Davis-Bacon Act or 29 CFR 5.12(a)(1) or to be 

awarded HUD contracts or part ic ipate in HUD programs 
pursuant to 24 CFR Part 24.  

(i i )   No part  of this contract shal l  be subcontracted to any 
person or f i rm inel igible for award of a Government 
contract by virtue of  Sect ion 3(a) of the Davis-Bacon Act 
or 29 CFR 5.12(a)(1) or to be awarded HUD contracts or 
part ic ipate in HUD programs pursuant to 24 CFR Part 24. 

(i i i )  The penalty for making false statements is prescribed 
in the U.S. Criminal Code, 18 U.S.C. 1001.  Addit ional ly,  
U.S. Criminal Code, Sect ion 1 01 0, Tit le 18, U.S.C.,  
“Federal Housing Administrat ion transact ions”,  provides in 
part :  “Whoever, for the purpose of .  .  .  inf luencing in any 
way the act ion of such Administrat ion.. . . .  makes, utters or 
publ ishes any statement knowing the same to be false. . . . . 
shal l  be f ined not more than $5,000 or imprisoned not 
more than two years, or both.”  

11.  Complaints, Proceedings, or Testimony by 
Employees.   No laborer or mechanic to whom the wage, 
salary, or other labor standards provisions of this Contract 
are appl icable shal l  be discharged or in any other manner 
discriminated against by the Contractor or any 
subcontractor because such employee has f i led any 
complaint or inst i tuted or caused to be inst i tuted any 
proceeding or has test i f ied or is about to test i fy in any 
proceeding under or relat ing to the labor standards 
appl icable under this Contract to his employer.  

B.  Contract Work Hours and Safety Standards Act.  The 
provisions of this paragraph B are applicable where the amount of the 
prime contract exceeds $100,000.  As used in this paragraph, the 
terms “laborers” and “mechanics” include watchmen and guards. 

(1)  Overtime requirements.  No contractor or subcontractor 
contracting for any part of the contract work which may require or 
involve the employment of laborers or mechanics shall require or 
permit any such laborer or mechanic in any workweek in which the 
individual is employed on such work to work in excess of 40 hours in 
such workweek unless such laborer or mechanic receives 
compensation at a rate not less than one and one-half times the basic 
rate of pay for all hours worked in excess of 40 hours in such 
workweek. 

(2)  Violation; l iabil ity for unpaid wages; l iquidated 
damages.  In the event of any violat ion of the clause set 
forth in subparagraph (1) of  this paragraph, the contractor 
and any subcontractor responsible therefor shal l  be l iable 
for the unpaid wages.  In addit ion, such contractor and 
subcontractor shal l  be l iable to the United States (in the 
case of work done under contract for the District  of  
Columbia or a terri tory,  to such District  or to such 
terri tory),  for  l iquidated damages.  Such l iquidated 
damages shal l  be computed with respect to each individual 
laborer or mechanic, including watchmen and guards, 
employed in violat ion of  the clause set forth in 
subparagraph (1) of this paragraph, in the sum of $10 for each 
calendar day on which such individual was required or permitted to 
work in excess of the standard workweek of 40 hours without payment 
of the overtime wages required by the clause set forth in sub 
paragraph (1) of this paragraph.  
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(3)  Withholding for unpaid wages and l iquidated 
damages.  HUD or i ts designee shal l  upon i ts own act ion 
or upon writ ten request of an authorized representat ive of 
the Department of Labor withhold or cause to be withheld, 
from any moneys payable on account of work performed by 
the contractor or subcontractor under any such contract or  
any other Federal  contract with the same prime contract, 
or any other Federal ly-assisted contract subject to the 
Contract Work Hours and Safety Standards Act which is 
held by the same prime contractor such sums as may be 
determined to be necessary to sat isfy any l iabi l i t ies of 
such contractor or subcontractor for unpaid wages and 
l iquidated damages as provided in the clause set forth in 
subparagraph (2) of this paragraph.  

(4)  Subcontracts.  The contractor or subcontractor shal l  
insert  in any subcontracts the clauses set forth in 
subparagraph (1) through (4) of this paragraph and also a 
clause requiring the subcontractors to include these 
clauses in any lower t ier subcontracts.  The prime 
contractor shal l  be responsible for compliance by any 
subcontractor or lower t ier subcontractor with the clauses 
set forth in subparagraphs (1) through (4) of this 
paragraph.  

C.  Health and Safety.  The provisions of this paragraph C  are 
applicable where the amount of the prime contract exceeds $100,000. 

(1)   No laborer or mechanic shal l  be required to work in 
surroundings or under working condit ions which are 
unsanitary, hazardous, or dangerous to his health and 
safety as determined under construct ion safety and heal th 
standards promulgated by the Secretary of Labor by 
regulat ion.  

(2)   The Contractor shal l  comply with al l  regulat ions 
issued by the Secretary of Labor pursuant to Tit le 29 Part 
1926 and fa i lure to comply may result  in imposit ion of 
sanct ions pursuant to the Contract Work Hours and Safety 
Standards Act,  (Publ ic Law 91-54, 83 Stat 96).   40 USC 
3701 et seq.  

(3)  The contractor shal l  include the provisions of this 
paragraph in every subcontract so that such provisions wi l l  
be binding on each subcontractor.   The contractor shal l  
take such act ion with respect to any subcontractor as the 
Secretary of Housing and Urban Development or the 
Secretary of Labor shal l  di rect as a means of enforcing 
such provisions. 
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